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Faithful to a Legacy of Caring




Concept Proposal Form

Date of submission:   /  /    
Legal Name of Organization:      
Address :      

          
City:                                             County:                           State:          Zip:       

Telephone:                                   Fax:                                 Website:      
Executive Director/CEO:          

Title:       
         
Email:      





Phone:      
                 

Board Chair:      





Phone:      
      








      

Your organization Tax Status:

Tax Exempt 501(c)(3)– FORMCHECKBOX 
  Other Tax Exempt 501(C) organization– FORMCHECKBOX 


Tax Exempt Governmental Entity 170(C)(1)– FORMCHECKBOX 
 Tax Exempt College/University 511(a)(2)(B)– FORMCHECKBOX 

IRS Tax ID/EIN #       
Total Organization Annual Budget $         Fiscal Year (month/day)        to      
Market value of endowment/investment pool (if any) $      
% of endowment/investment pool that is available for operations:     
Mission Statement:       
Geographic region served:        
Brief description of current organizational programs and services:        
Date of your current Strategic Plan:       
Date of last Financial Audit:       

By signing below, we confirm that the information provided within this Document is accurate and approve the submission of this proposal.  The Organization will be responsible for any funds that might be received and will comply with applicable tax laws and regulations.

Executive Director/CEO _____________________________________  Date ____________________
Board Chair ______________________________________________  Date _____________________
Section I: Project Summary
Project Title:      
Purpose of the Grant (one - two sentences):      
Project Contact Person:                                   Title:       

	Email:      
	Phone #:      


Type of request:    FORMCHECKBOX 
General Operating Support    FORMCHECKBOX 
Project Support    FORMCHECKBOX 
Capacity Building

             FORMCHECKBOX 
Capital   FORMCHECKBOX 
 Advocacy and Awareness   FORMCHECKBOX 
Other       
Amount Requested $        Total Project Cost $      
Time period the grant will cover (month/year)      /       to      /     
Section II: Narrative
Please address the following questions clearly and concisely in narrative form in the spaces provided.  This section of the document should not exceed five (5) pages in total.  Responses must be typed, single spaced, and single sided.  

1. Describe the need the project will address and provide evidence that the need exists. Include who will be helped and how many. 
     
2. What is your organization trying to accomplish with this proposal? 
     
3. How will this project advance the organization’s strategic plan and/or mission?
     
4. What are the strategies for making this happen? Describe approaches and why these methods will benefit the targeted recipients or advance the identified issues.
     
5. What are your organization’s capacities for doing this work? Describe resources, qualifications and partnerships that will support the project.
     
6. How will you know your organization is making progress? Indicate goals, objectives, key milestones and how you plan to monitor.
     
7. Besides funding, have you identified any potential risks, obstacles or barriers for this project?
     
8. How will the requested funds be used? Describe the projects major costs and related expenses.

     
9. How will you fund this project? List names and amounts of all secured and pending sources of income for this project. If in-kind services are supplementing realized/anticipated income, please separately identify these as an attachment.
     
10. How will you ensure sustainability of this project at the end of this grant – be as specific as possible. 
     
Attachments
if the submitting organization has a current profile published on GiveRichmond or GuideStar, please indicate that the following information is on the profile and provide the date of last update.

1. Board list with affiliations 

2. Recent audited financial statement

3. 501(c)3 Determination Letter.
Additional Attachments

1. In-kind income/expense supplement (if applicable)

2. Letters of Commitment from collaborating/partnering organizations (if applicable)
